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Citizens Portal ς Building Application 

This document will help you as you navigate the citizens portal to apply for the Building 

Application. The citizens portal can be found by the link below or by clicking the hyperlinked 

ǿƻǊŘΣ άŎƛǘƛȊŜƴǎ ǇƻǊǘŀƭΣέ ŀōƻǾŜΦ CƻǊ ŀŘŘƛǘƛƻƴŀƭ ŀǎǎƛǎǘŀƴŎŜ ƻǊ ŀƴȅ ǉǳŜǎǘƛƻƴǎ ǇƭŜŀǎŜ ŎƻƴǘŀŎǘ ǘƘŜ /ƛǘȅ 

of Fairborn at 937-754-3050. 

Citizen Portal Link: https://fairbornoh.portal.iworq.net/portalhome/fairbornoh 

 

Once the ŎƛǘƛȊŜƴΩǎ portal link has been opened, your screen should look like the image below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://fairbornoh.portal.iworq.net/portalhome/fairbornoh
https://fairbornoh.portal.iworq.net/portalhome/fairbornoh
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Scroll down until you see the Building Application and click on               it is important to read  
 

and follow the instructions provided on the right side of the screen of the Building Application. 

Please see the image below.  

 

 

 

 

 

 

 

 

 

 

 

If you are applying for anything in red as seen in the photo above, (Electrical, HVAC, or Gas 

Permit or a certificate of occupancy) you must first click on the link next to the permit. Once you 

open the link you will need to fill out the form, save it as a PDF and then open the building 

application. Once the building application is open answer the required questions and attach the 

saved PDF. 

 

For all other permit types click on                and answer all questions related to your permit. 
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For example if you are applying for an Electrical Permit, ŎƭƛŎƪ ƻƴΣ άlinkέ to the right ofΣ άPDF for 

Electric Service Permit ChecklistΦέ  

 

 

 

 

 

 

 

 

 

Once you click on the Link your screen should look like the screen below: 

 

 

 

 

 

 

 

 

 

 

 

 

Fill out the 

https://www.fairbornoh.gov/TheCityofFairborn_Electric.pdf
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Fill out the form. Once the form is filled out you will want to click on the printer on the top right 

hand side, as seen below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

PLEASE NOTE: If you click on the download button, the data entered will not be saved and you 

will have to fill out the form again. 
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Once you have clicked on the printer Icon your screen should look like the screen below. Please 

ƳŀƪŜ ǎǳǊŜ ȅƻǳǊ ŘŜǎǘƛƴŀǘƛƻƴ ƛǎΣ ά{ŀǾŜ ŀǎ t5CΦέ ¢Ƙƛǎ ǿƛƭƭ ǎŀǾŜ ȅour completed document as a PDF 

to your computer. 

 

 

 

 

 

 

 

 

 

 

 

 

 

After you save the document  as a PDF,  open the building application. Once the building 

application is open answer the required questions and attach the saved PDF. 

 

 

 

 

 

 

 

 


